YTBLEPXJIEHO
[Ipuxazom ®I'BY «IHJIATU mo JPO»
oTgg 03 2027 N 79+

INIOJINTUKA ®I'BY ((VIATH no 190» B OTHOIIEHHUHA
OBPABOTKH U 3AHIUTHI ITEPCOHAJIBHBIX JAHHBIX

1. OBIIHME ITIOJOXEHUA

1.1. Hactosmmas Ilomutuxka OI'BY «IUJIATU mo JAPO» B oTHOmeHHH 00paboTku
IEepCOHANILHBIX JaHHBIX (nanee - [lonutuka) paspaborana Bo UCHONHEHHE TpeboBaHmiA 11. 2 4. 1
cT. 18.1 ®enepansHoro 3akona ot 27.07.2006 N 152-®3 "O nmepcoHanbHBIX JaHHBIX" (maiee -
3aKoH O MEePCOHANBHBIX JAHHBIX) B IEISIX:

- obecriedeHust coOIIOICHHAS 3aKOHOAATENBHBIX M WHBIX HOPMATUBHBIX [IPABOBBIX aKTOB
P®, nokanbHBIX HOPMAaTUBHBIX aKTOB Y YpEXKICHUS;

- ICTIOJTHEHUS 00s13aHHOCTEH, BO3JI0KEHHBIX 3aKoHOaTenscTBoM Poccuiickoit ®enepannu
Ha YuYpexJeHue, B TOM UHCJIEC CBS3aHHBIX C IIPE/CTABICHHEM IIEPCOHATBHBIX JaHHBIX B
Hasnorosele oprasbl, lleHcuonnslt ¢oux Poccuiickoit ®enepanuu, DOHI COMHATBHOTO
crpaxoBaHus Poccuiickoii @eneparu, DenepanbHbli OHA 00A3aTEIHHOTO METMLIMHCKOTO
CTpaxOBaHUs, a TaKXKe B HHBIE IT'OCYZapCTBEHHBIE OPraHbl;

- pEryIupoOBaHKs TPYIOBBIX OTHOIIECHUH ¢ pabOTHUKaMK Y4pexIeHH: (TpydOyCTpOHCTRBO,
KOHTPOJIb KOJIMYECTBA M KayeCTBa BBIIOJIHAEMOH paboThl, oOcClleHeHHE COXPAHHOCTH
HMYILECTBA);

- IPEeIOCTaBICHUd pabOTHHUKaM VYUpexJE€HHUS M WICHaM HX ceMel IONOJIHUTENHHBIX
rapaHTHH W KOMIIEHCAUWH, B TOM ducCie AOOPOBOJBHOTO MEIUIMHCKOIO CTPaxOBaHWS,
HETOCYAAPCTBEHHOI'O IIEHCHOHHOIO 00ECIIeYeHNd U JPYTUX BHIOB COIMAJIBHOrO OOECIeueHMS;

- IOJTOTOBKH, 3aKJIFOYCHHs], UCIIOJHEHHUS U IIPEeKpallleHusl JOrOBOPOB C KOHTpareHTaMH;

- MWCIOJIHEHHS CyAEOHBIX aKTOB, aKTOB JPYIMX TOCYJapCTBEHHBIX OpPraHOB HIIH
JOJKHOCTHBIX JIMIL;

- peanu3alMM IpaB M 3aKOHHBIX HMHTEPECOB YUpexXIeHHS B paMKax BEIEHUS BHJIOB
JEATENBHOCTH, NPEAyCMOTPEHHBIX YCTaBOM M MHBIMHM JIOKQJIHHBIMH HOPMAaTHBHBIMH aKTaMHU
YupexaeHus, UM TPETbUX JIHL;

- 3aIOJIHEHUE M Ilepelada B OpraHbl MCIIOJHUTENBHOM BIACTH M MHBIE YIIOJIHOMOYEHHbIE
opraHu3anuy TpedyeMbIx GopM OTIETHOCTH;

- OCYIIECTBJICHHE I'PaKJaHCKO-IIPaBOBBIX OTHOINCHMUI;

- OCYLIECTBJICHHE IIPOILYCKHOTO PEXKIMA;

- B UHBIX 3aKOHHBIX IIEJIIX.

1.2. leiictBue HacTosmel IlomuTiku pacmpocTpaHseTcs Ha BCE ONIEpallMy, COBEpLIAEMEBIE
OmnepaTopoM ¢ IEpCOHATHHBIMH JaHHBIMHU C MCIIOJIb30BaHUEM CPEJCTB aBTOMATHU3aIlMK Wid Oe3
HX HCIOJIL30BaHH.

1.3. Bce ocHOBHBIE MNOHATHA, HCIONb3yeMBle B Hacrosmed llonuTuke aHanmoru4yHe!
MOHATUSAM IIPEyCMOTPEHHBIM cTaThelt 3 3aKoHa O MepcOHaIbHBIX JaHHBIX.

1.4. OcuoBHble npara u o6s3anHOCTH OmepaTopa.

1.4.1. Omeparop umeeT npaBo:

- TOIXy4YaTh OT CyObeKTa INEepPCOHANBHBIX MAaHHBIX JOCTOBEpHBIC HHGOpMAIMIO HIH
JIOKYMEHTBI, COZIep Kalie [IEPCOHANILHEIE JaHHBIC;

- coBepmarek 00pabOTKYy HEPCOHANBHBIX NAHHBIX CyObeKTa, IOJYy4YEHHBIX OT CyObeKTa
IIEPCOHABHBIX JAaHHBIX B COOTBETCTBHU C 3apaHee ONpeleIeHHBIMH, KOHKPETHBIMU LENIMH H
3a/a4aMu;

- TpeboBaTh OT CyOBEKTa IEPCOHANBHBIX [AHHBIX CBOEBPEMEHHOIO YTOYHECHHS
IIPEOCTAaBICHHBIX IEPCOHANBHBIX TaHHBIX.



1.4.2. Oneparop obs3au:

- NpHHUMATh MeEphl, HEOOXOMUMBIE M JOCTATOYHBIE I OOECIEYEHHS BBINOTHEHUS
O0A3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM O NEPCOHATBHBIX NAHHBIX M IIPUHATEIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH MTPABOBLIMU aKTaMH.

- paccMmaTpuBaTh OOpameHHs CyObeKTa MEpCOHATBHBIX MJAHHBIX (€0  3aKOHHOIO
IPENCTAaBATENISA) [0 BOIPOcaM 0GpabOTKH NEpCOHANBHBIX NaHHBIX M JAaBaTh MOTHBHUPOBAHHEIE
OTBETHI,

- TPENOCTAaBJIATh CYOBEKTY I[EPCOHANBHBIX NAHHBIX (€O 3aKOHHOMY MPECTaBHTEIIO)
BO3MOXHOCTE G€3BO3ME3THOTO JOCTYTIA K €r0 MEPCOHATHLHBIM JaHHBIM;

- IPUHHAMATh MEpPBI 110 YTOYHEHWIO, YHHYTOXCHMIO IEPCOHANBHBIX NaHHBIX CyGBeKTa
IE€PCOHANIBHBIX IaHHBIX B CBSI3H € €r0 (€0 3aKOHHOTO IPEICTABUTENSA) 0OPAIlEHUEM C 3aKOHHEIMH
1 000CHOBaHHBIMH TPEOOBAHUAMHU;

- OpPraHU30BLIBATh 3aIIUTY NEPCOHANBHBIX JAHHBIX B COOTBETCTBHM C TpeGOBAHHUAMH
3aKoHomareNCTBa Poccuiickoii @eepanumn.

1.5. OcHoBHEIE IpaBa M 0053aHHOCTH CYGHEKTOB HEPCOHANBHBIX JAHHBIX:

1.5.1. Cy6BexTsl mepcOHAIbHBIX JAHHBIX HMEFOT IIPaBo:

- TpeboBatk 0T OnepaTopa yTOYHEHHS €r0 NEPCOHAIBHEIX TAHHBIX, HX GIOKHPOBAHHS MU
YHHYTOXEHHUS, & TAKKE IPUHMMATh IPEAYCMOTPEHHBIE 3aKOHOM MEPBI [0 3aIUTE CBOMX NPaB;

- Ha 3aIUTy CBOHMX IIPaB M 3aKOHHBIX HHTEPECOB, B TOM YHCJIE HA BO3MEINECHHE YOBITKOB K
(MJ11) KOMITEHCAIIMIO MOPAIEHOTO BPE/a B CyAeOHOM TIOPSIIKE;

- Ha OT3BIB COTJIacus Ha 00paboOTKy NepCOHATBHEBIX JAHHBIX;

1.5.2. Cy6BeKTE HepCOHANBHBIX JaHHBIX 005S3aHbL:

- IpenocTaBiaTh OnepaTopy TONBKO JOCTOBEPHEIE JAHHEBIE O cehe;

- IPEAOCTABIATE JOKYMCHTBI, COAEPKallie IEPCOHANBHBIC JaHHEIE B 00beMe, HEOOX0AUMOM
JULs et o0paboTKy;

- coobwarb Onepatopy 06 yrouHeHHH (OGHOBICHHH, H3MEHEHHH) CBOHMX [IEPCOHATBHEIX
JITAaHHBIX.

1.5.3. Jluna, nepenasmme OnepaTopy HENOCTOBEPHEIE CBEIEHUS O cebe, MO0 CBEICHHI O
ApYroM CyOBeKTe MEPCOHANBHEIX JaHHBIX 0€3 COINacks IMOCIENHEr0, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH € 3aKOHOAATENECTBOM Poccuiickoit ®enepanuu.

2. OBBEM M KATEIOPUM OBPABATBIBAEMEBIX ITEPCOHAJIBHBIX
AAHHBIX, KATEI'OPUH CYBBEKTOB ITEPCOHAJIBHBIX JTAHHBIX

2.1. Oneparop moxeT o6paGaThBaTh NEPCOHANBHBIE NAHHEIE CIICAYIOLIHX CyOBEKTOE
IIEPCOHANIBHBIX JaHHBIX:
- pabOTHUKM Y4pexneHus, ObIBIIME PabOTHUKY, KaHIMAATH U1 TIpHEMa Ha paGoTy, a
TaKIKE POJCTBCHHUKU PAabOTHHKOB;
- KJIHCHTBI ¥ KOHTPAreHTHI Y upexaeHus (u3udeckue JIuia);
- OPEICTaBUTENH/PabOTHUKM KITHEHTOB M KOHTPAareHTOB Y YpexkaeHus (IOPUIHUECKIX L),
- IOCETUTENH caiiTa YupexaeHus (gaiee - Cair).
2.2. K nepcoHanbHEIM JaHHEIM, 00pabatbiBaeMeM OmepaTopoM, OTHOCSTCS:
- bammmHs, UMs, OTYECTBO CYOGHEKTA IEPCOHANBHBIX HAHHBIX,
- MECTO POXKUBAHUS (PETHOH/TOPO);
- CICIHATIBHOCTE/0671aCTh TPO}ECCHOHATBHBIX MHTEPECOB;
- HoMep MOOHIIBHOTO TenedoHa;
- aJIpeC 3JEKTPOHHOH 1OYTHI (e-mail);
- HCTOPHS 3apOCOB U NMPOCMOTpoB Ha Caidte u ero cepBucax (ans nmoceruteneii CaiTos);
- HHasg MHGOpMalWs (IPUBE/ICHHEIH [IEPEICHb MOXET COKDAIIATHCA HIIH PACIIMPATHCS B
3aBHCHMOCTH OT KOHKPETHOTO ClIy4asi H Leeit 06paboTku).



2.3. Oneparop oOecneynBacT COOTBETCTRHE COJIEpKaHUs W oOheMa obpadaThiBaeMBIX
EPCOHABHBIX JAaHHBIX 3asBJICHHBIM LeIIM 00paboTKH U, B cilydyae HEOOXOIMMOCTH, IPHHAMAET
MEPHI IO YCTPAHEHHIO HX H30BITOYHOCTH 1O OTHOIIEHHUIO K 3asSBIE€HHBIM LM 00paboTku.

2.4. ObpaboTka cneHaNbHBIX KaTerOpHil MEpCOHAIBHBIX JaHHBIX, KACAIOIIUXCS pacOBOI,
HAllMOHATBHOW MPHHAIJIEKHOCTH, TOJUTHUYECKIX B3IJIAAOB, PEUTHO3HBIX HWIH Guiaocodckux
yOEeXIeHUH, HHTUMHOHN kU3HU, OTIepaTopoM HE OCYIIECTBISIETCS.

3. HIEJIA CBOPA IIEPCOHAJIBHBIX TAHHBIX

3.1. llepconansHble nanuble 00pabaThiBatoTcs OnepaTopoM B CIEAYIOMHUX EIIX:

- 3aKJIIOYEHHUE ¢ CYyOBEKTaMHu MePCOHANBHBIX JaHHBIX JIIOOBIX JOTOBOPOB ¥ UX JaJIbHEHIIErO
HCIIOJIHCHNUS,

- MpeAOCTaBjICHHE CYOBEKTaM MEPCOHAILHBIX AAHHBIX BCEX BHJOB YCIYr YUYpEXICHHS, a
TaKkKe HHQOpMauu O pa3paboTke B YUPEKICHHH HOBBIX MPOJIYKTOB M YCIYT, B TOM YHCIIE
PEKIaMHOTO XapakTepa,

- oOparHas CBs3b ¢ CyOBEKTaMH [IEPCOHANIBHBIX JaHHBIX, B TOM 4YHciie 06paboTka UX 3ampocoB
U oOpallecHui;
- IpUBJICYECHUE U OTOOP KaHAMAATOB Ha paboTy B YUpeKIcHHUE.

4. TIPABOBBIE OCHOBAHMSA OBPABOTKH IIEPCOHAJIBHBIX TAHHBIX

4.1. IlpaBOBBEIMH OCHOBaHHUAMH 00pabOTKH EPCOHATBHBIX JaHHBIX ONepaTOpOM SBJISIOTCS:
- Koncturynus Poccuiickoit dcacpanuu;

- TpynoBoit konekc Poccuiickoit denepariy;

- I'paxxpanckuii kogexc Poccuiickoit @enepanum;

- ®epepanbHbIif 3akoH 0T 27.07.2006 1. Ne152-P3 «O nepcoHaNbHBIX JAHHBIX»

- YcraBHele fokymeHTHl Oneparopa;

- IOrOBOPBLL, 3aKitoyaemble Mexy Olueparopom U cyObeKTaMu NePCOHATIBHBIX JaHHbIX;

- coryiacus CyOBeKTOB IEPCOHATBHBIX JAHHBIX Ha 00paboTKy NEpCOHAIBHBIX TAHHBIX;

5. MOPAJTOK 1 YCJIOBUSA OBPABOTKHU IIEPCOHAJIBHBIX TAHHBIX

5.1. O6paboTka NEPCOHANBHBIX JaHHBIX ONepaTopoM OCYIIECTBILICTCA CIIEAYIOLIUMHU
ciocobamu:

- HEaBTOMAaTU3UPOBaHHas 00paboTKa IEPCOHATBHBIX JJAHHBIX;

- aBTOMAaTU3MpOBaHHAs 00paboTka NEPCOHANBHBIX MAHHBIX C Iepefadedl MOIydYeHHOH
uHbopMaIiK 1Mo HHGOPMAITHOHHO-TEJICKOMMYHHUKAIIMOHHEIM CETSAM UITH 6€3 TaKOBOi;

- cMeIIaHHas 06paboTka NepPCOHATBHBIX TaHHBIX.

5.2. Ilepeyensp peficTBUil, coBepmacMbIx OnepaTopoM € NEPCOHATBHBIMH JaHHBIMHU: cOOp,
CHUCTEMaTH3allus, HaKOIUIEHWE, XpaHeHHe, YyTouyHeHHe (OOHOBIEHHE, H3MEHEHHE),
UCIONB30BaHUe, paclpocTpaHeHUe (B TOM YHUCIE IMepejada), obe3nuuuBaHue, GIOKHpPOBAaHUE,
YHHUYTOXXEHHUE, a TAKKE OCYIIECTBICHUE TFOOBIX HHBIX AEHCTBHUHM B COOTBETCTBHH C ACHCTBYIOIUM
3aKoHOAaTenbcTBOM Poccuiickoit @enepanuu.

5.3. O6paboTka NEepCOHANBHBIX MAHHBIX oOcyulecTBisieTcs OnepaTopoM IpH YCIOBHH
IIOITy4eHUs coryacus cyOBeKTa NEPCOHANBHBIX NaHHBIX (fanee - Cornacue), 3a HCKIIOYEHHEM
YCTaHOBJICHHBIX 3aKOHOJATENLCTBOM Poccuiickoit ®enmepanuu ciaydaeB, Koraa obOpaboTka
EPCOHAIBHBIX JaHHBIX MOXET OCYIIECTBIAThCS 6e3 Takoro Cornacus.

5.4. CyOBeKkT mnepCcOHANbHBIX JAHHBIX IPHHUMAET pEIIEHHE O MPEIOCTAaBICHUU €ro
IIEPCOHAIBHBIX JaHHBIX K AaeT Cornacue cBOOOAHO, CBOEH Bosiel U B CBOEM MHTEPECE.



5.5. Cornacue naercs B 060 MO3BOJLAONIEH TOATBEPAUTE GakT ero nonyucHus dopme. B
IPEeyCMOTPEHHBIX  3aKOHOJATEeNbcTBOM  Poccuiickoit  ®enepamuu  cnydasx  Cornacue
odopmIIsieTcs: B THCBMEHHOM (hopMe.

5.6. YcnoBuem mpekpaieHHs o00pabOTKM MEPCOHAIBHBIX MJAHHBIX MOXKET SBJISITHCA
JOCTHXKEHHE IeNel 06paboTKU MEepCOHABLHBIX JAAaHHBIX, UCTEUYEeHUE cpoka aeiicTBud Cornacus
unu 013618 Cornacus CyObeKTOM IepCOHANBHBIX AaHHBIX, & TAKXKe BBLABICHHE HEIPAaBOMEPHOM
06paboTKH MEPCOHATBHBIX JaHHBIX.

5.7. Cornacue MOXeET OBITE OTO3BaHO ITyTEM ITHCHMEHHOTO YBEAOMJICHHS, HAIIPABIEHHOTO B
azipec Y4pexxIeHHUs 3aKa3HBIM IIOYTOBBIM OTIIPABIICHHEM.

5.8. Onepatop mpu 06paboTKe NEPCOHATBHBIX MAHHBIX NPUHAMAET MM OOECleYnBacT
IPUHATHE HEOOXOMMMBIX HIPABOBBIX, OPraHU3AIMOHHBIX M TEXHHYECKHX MEP JUIA 3allMTEI
IIEPCOHANILHBIX IAHHBIX OT HENPABOMEPHOIO MIIM CIIy4alfHOro MOCTyNa K HHAM, YHHYTOXKEHHS,
U3MEHEHH, OIOKHpPOBaHUS, KOIMUPOBAHHS, MIPEIOCTABIECHHS, PAaCIPOCTPAHCHHS MT€PCOHAIBHBIX
JaHHLIX, a TAK)KE OT HHBIX HENPaBOMEPHBIX NEHCTBUM B OTHOIIEHUH IEPCOHAIBHBIX JaHHBIX.

5.9. XpaHeHne NepCOHANBHBIX MAaHHBIX OCYIIECTBISETCS B (GopMe, IMO3BOJISIOMIEH
OIIPEJIENHT CYOBEKTA IEPCOHATBHBIX JAHHBIX, B TEUEHHE CPOKa HE JIOJBINE, YEM 3TOr0 TPeOyIoT
1enu o6paboTKu IePCOHANBHBIX TaHHBIX, KPOME CIy4aeB, KOT/Ia CPOK XPaHEHHS MEPCOHANBLHBIX
JaHHBIX  YCTAHOBIEH  (QenepalbHBIM  3aKOHOM, JOTOBOPOM, CTOPOHOM  KOTOpOro,
BBICOAOIPUOOpETATENIEM WM MOPYUUTENIEM, 10 KOTOPOMY SIBISETCH CYOBEKT MEepPCOHAILHBIX
JAHHBIX.

5.10. ITpu ocymiecTBIeHMH XpaHEHUs NEePCOHANBHBIX AaHHBIX OmepaTop HUCHOJB3yeT 6a3bl
JaHHBIX, HaXoAdAlIHecs Ha Tepputopun Poccuiickoii @eneparuu.

6. SAKVIIOYNUTEJBHBIE ITIOJIOKEHUS

6.1. Bce orHOomeHHs, Kacamomuecs o0paboTKH HepCONANLILIX AAIIILIX, 1€ ITOJIYyYHBIIHE
oTpaxkeHus B HacToameH [lomuTuke, perynupyrorcs ¢eaepalbHbIM 3aKOHOIATEIECTBOM,
6.2. Onepatop UMeeT IIpaBO BHOCUTH U3MEHEHUs B HacTosnyio [lonutuky. [Ipu BHECeHHM
M3MEHEHHH B aKTyalbHOH pefaKIMK yKa3bIBaeTCs JaTa MOCIEAHEro OOHOBICHHS.
Hosas penaxuus Ilonutuku BeTynmaet B CHIIy ¢ MOMeHTa ee pa3mernenus Ha Caiite, eciu
HMHOE HE IMPENYCMOTPEHO HOBOM penakuueit [lonutuku.
JelicTBytomas penakius nocTossHHO JoctynHa Ha Caiite mo ampecy: www.clati-dv.ru.



